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1. [bookmark: _bookmark1]Goals of the internship

[bookmark: _bookmark2]Introduction
Master students are given the opportunity to follow an internship after the completion of their master thesis. In particular international students are encouraged to do an internship. During the internship, students work full-time at the company for a period of 3 months (12 weeks), up to a maximum of 6 months. The focus of the internship is the resolution of a specific project in which the student acts as an internal consultant to the firm.
Doing an internship will provide you with an unique opportunity to experience business life, to put the theories you have learned to practical use, and to apply relevant –and learn- relevant business skills. As such it is a great way to build your resume and a fantastic stepping-stone for your future career.

In order to start the internship students are required to:
· Have completed at least 45 EC of the master curriculum.
· Be enrolled for the MSc programme in which they wish to do an internship.
· Inform themselves on the necessary procedures as described in this document.

In order to have the internship registered for 15 EC of extra-curricular credits, students need to complete the internship and the master programme itself within 6 months of the nominal time frame for graduation.
· Students who started the MSc Accountancy & Control on 1 September 2020 need to complete the internship and their study programme by 1 February 2022.
· Students who started the MSc Accountancy & Control on 1 February 2021 need to complete the internship and their study programme by 1 September 2022, since their nominal time frame for graduation runs until 1 February  2022.
· This means that students are advised to only start an internship after they have completed both their courses and their thesis.

The main characteristics of the master internship are that:
· It is a full-time activity, lasting at least 12 weeks, the equivalent of 480 working hours.
· It will be awarded with 15 EC (of extra-curricular credits).
· It will start after you have completed your master thesis (for details on procedures and gateways see chapter 6 and 7).
· It needs to be supervised by an academic staff member of the Amsterdam Business School and a company supervisor.
· It focuses on a main assignment -a problem- that the student needs to resolve (at least 70% of the time).
· It is academic in its content but pragmatic in its approach.
· Students need to be registered (for details on procedures see chapter 2).
· Approval of the internship is based on an internship proposal (see page 7).
· The problem described in the internship proposal must be of a master level and in line with the field of Accountancy & Control.
· The Internship Proposal needs to be approved by the internship coordinator and your company supervisor.



· It will involve a standardized UvA contract between the student and the organization (see ebcareercentre.uva.nl). Note: non-EU students are required to sign the standard Nuffic contract (see ebcareercentre.uva.nl).
· It will culminate into a document containing a description of the organization, the consultancy report, and a self-reflection report.
· It will be evaluated and graded on the basis of a transparent system (see chapter 2).
· Students who follow an internship parallel to their master thesis will not receive the 15 EC extra-curricular points. This holds for example when you do a thesis internship with an accounting firm (as many A&C students do).

In the remainder of this document more is explained on the nature of the internship and its learning goals as well as the procedures and formalities students should be aware of.

[bookmark: _bookmark3]The nature of the master internship

The assignment
For all tracks, students take on the role of an internal consultant working on a clearly demarcated problem or opportunity related to the finance function of the organization. That is, the project should touch on issues addressed in the MSc Accountancy & Control. This can be the design of a new costing system, the implementation of a new performance measurement system, the development of new or improved internal control guidelines, or the investigation of the effects of new reporting standards.
Students should work on a specific project they are responsible for in terms of coordination and problem resolution. This project should be a substantial part of their time spend at the internship (at least 70%).

Problem definition
Students are required to formulate a problem of sufficient complexity in the sense that it is both sufficiently challenging as well as that it can be realistically resolved within the set timespan. In close collaboration with the company supervisor and academic internship supervisor the final research questions should be determined.

Use of the academic toolbox
During the process, students are stimulated to rely upon academically validated and reliable research methods as well as draw upon different theoretical lenses and frameworks to describe the situation, understand the trigger(s) for change, and make suggestions of how to move from the current undesired situation onto the future desired situation.

Other activities
Besides the assignment, students work together with their colleagues on ongoing activities. As the assignment, these activities should be at the master level. It is important that the student discusses the nature of these activities with the company supervisor and academic internship supervisor in time in order to verify whether these activities meet the stated requirements (master level). In general these activities should match those performed by recently graduated students.



Learning goals of the internship

One of the qualifications of the MSc Accountancy & Control at ABS is the ability to analyze issues from the field and to creatively solve associated problems. The master internship contributes to this qualification as part of the professional and educational development of the student. As mentioned, the internship is set up as a small project in which the student has to coordinate and resolve a specific organizational problem. After completing the internship, students have:
a) increased their ability to apply theories and frameworks to organizational issues;
b) increased their ability to use and apply academic research methods and/or problem solving methods to practical issues;
c) increased their capacity to formulate and translate the outcomes of their analyses into a well-balanced judgment;
d) increased their capacity to communicate and present their findings into a well- crafted and clearly formulated advise for the internship company;
e) the ability to apply systematic approaches that can be used in operational and advisory roles;
f) the ability to coordinate and interact with different stakeholders that are involved with the internship project;
g) the ability to independently set-up and manage their own research project;
h) the ability to report and reflect on the learning process and how the above learning objectives were met within the context that is representative for a junior position after graduation.

[bookmark: _bookmark4]Guidelines for selecting an internship

Selecting an appropriate internship is vital for both the learning goals of the internship   as well as the personal interest of the student. There are five selection criteria that students can employ that help them to make a deliberate choice, knowingly: relevance of the assignment, independence and responsibility, the ability to hone and acquire   practical skills, the opportunity for self-reflection, and career perspectives that the internship offers. Each of them will be discussed below.

[bookmark: _bookmark5]What is a good internship?
· Relevance of the assignment and the other internship activities
Students need to take the level of the assignment as well as the other activities in consideration when selecting an internship. They need to be at the master academic level.
To determine whether or not the assignment is indeed at an academic master level, students need to be able to argue which theories or frameworks they will likely use to answer the defined research question specified in the internship proposal.
Likewise, the other activities students perform should be comparable to junior personnel with a similar educational background.
· Independence and responsibility
Students should manage a specific project with clear demarcated boundaries that can be completed within the timeframe of 3 months. Although the student can work together with others in order to complete the assignment (is in fact beneficial for the learning experience), the final responsibility should lie with the student.



This is important for the evaluation of the outcomes of the project, the role the student played in successfully managing the project, as well as providing the student with a rich learning experience.
· The ability to hone and acquire practical skills
An internship offers students the opportunity to refine and acquire practical business skills. It is recommended that students choose an internship organization that provides them with the greatest opportunities to acquire those skills. This learning experience can be maximized when students choose an internship organization that is engaged with activities that the student wants to acquire him or herself as well. Students are advised to create a list of specific skills they want to learn and use that list as a basis for selecting a suitable internship.
· The opportunity for self-reflection
The value of an internship is greatly increased when it provides ample room for reflection. Although the novelty of the experience on its own is likely to spark some contemplation, the organizational context has an influence as well. Students are advised to schedule regular formal feedback sessions with their company supervisor (at the very least at the beginning, after 1,5 months, and after completion of the internship) as well as with other colleagues. In addition students should actively seek out more informal feedback on a continuous basis. Internship organizations that seem reluctant to agree on this ex-ante, are less likely to be a suitable partner.
· Career perspectives that the internship offers.
An internship offers students with an excellent opportunity to explore a specific sector or job-profile, but also offers them a steppingstone to pursue a career in a specific industry. When selecting an internship students should try to match their career interests with the internships they are interested in.

[bookmark: _bookmark6]The internship proposal and the internship report
[bookmark: _bookmark7]The internship proposal
The internship proposal consists of a detailed description of the research project (the main assignment) and a description of the nature of the other activities the student will perform in the remainder of the time.
The research project should detail at least the issue, the research question, and the desired and undesired situation. The student should also explain which theoretical lenses or frameworks he/she expects to use to analyze as well as resolve the identified issue. Moreover, the student should articulate how this research project falls in line with the specific track the student has chosen.
The other activities should be described such that the academic internship supervisor is able to assess whether they indeed are of a ‘master level’ i.e. that they match the activities performed by junior employees with a comparable master degree. The internship proposal should not exceed 4-7 pages.
[bookmark: _bookmark8]The internship report
The final internship report is composed of three different documents, each of which captures different aspects of the learning experience of the master student (and as such are connected to the previously defined different learning goals).



The description of the organization
· A description of the organization, institution or company where you are doing the internship. This also includes an outline of the working environment in which this organization or business has to operate, e.g.:
· A description of the company and markets in which the company operates; if appropriate: level of internationalization (sales, markets, geographic dispersion, management).
· If appropriate: internationalization paths and modes.
· The company’s strategy.
· Major challenges faced by the company regarding its industry and strategy.
· A description of the department where the student is doing the internship along with the tasks performed by this department. Also, a description of the organizational relationship between this department and the rest of the company, e.g.:
· The structuring and control of organizational activities
· The role of headquarters vis-à-vis local units
· Centralization and decentralization of decision making
· Major challenges faced by the company regarding its organization and management.
· Organization culture (e.g., communication patterns, use of time and space).
· Leadership and management styles.
· A treatment of the products or services that the company or institution offers to the public.
· The work report should not exceed 6 pages.

The consultancy report
The final report should address the internship issue. Since an internal control issue can be very different from a costing system design, there are no hard rules as to the number of pages, nor to the set-up of the report.

The self-reflection report
Students are expected to examine their own work procedures critically and to discuss the how and why of their own conduct. Students can do this by providing a description of their role within the department, and a critical reflection on their own suitability for this internship (skills needed at beginning of internship) and the connection between the Master program and the internship (relevant courses); Some questions to address:
a. What did you expect/want to learn from the internship?
b. What did you learn?
c. Which knowledge and skills did you lack at the start of your internship assignment, and which study components proved to be the most useful?
d. How did the internship contribute to your professional development?
e. A strength/weakness analysis of your own performance. (Caution: this does not refer to your "weakness" as a student, but rather to the ability for critical introspection);
f. What are the implications for a first job? What would you do differently in your first job? The self-reflection should not exceed 3 pages. You can make use of the



Company evaluation form (appendix 3) for inspiration!


2. [bookmark: _bookmark9]The procedures and formalities of the internship

[bookmark: _bookmark10]Planning of the internship process
[bookmark: _bookmark11]When to start an internship?
Due to the nature of internships, there are no fixed deadlines for starting one. You are strongly advised to not start an internship while you still have coursework to do.
However, note that if you still need to do coursework during the internship period you will have to meet all course requirements: an internship does not relieve you of mandatory attendance, assignments or presentations.
[bookmark: _bookmark12]How to get an approval to start with your internship?

1. Find an internship and contact the course coordinator
The student is responsible for finding an internship. Tips and tricks can be found in chapter 3 of this document. Once the student has an internship or company in mind he/she approaches the academic internship coordinator (course coordinator), as stated in the course catalogue.

2. Discuss the suitability of the internship and get a supervisor assigned
The academic internship coordinator provides initial validation regarding the suitability of the internship (note that the final decision lies with academic internship supervisor). The academic internship coordinator assigns an academic internship supervisor. The student is responsible to get a company supervisor assigned by the internship organization.

3. Approach the academic internship supervisor and the company to discuss the internship
Discuss the content of your internship before you start your internship proposal.

4. Start writing the internship proposal
The content of the internship proposal should be discussed with the academic internship supervisor and the company supervisor.

5. Request check of entry requirements
Students should request the administration to check whether they meet the entry requirements through one of the following links:
· Dutch: http://student.uva.nl/contact-en-locaties/digitale-student-service- desk.html
· English: http://student.uva.nl/en/contact/digital-student-service-desk/digital- student-service-desk.html

Students will be informed about the result within two weeks after the deadline. The entry requirements are: Students need to have completed at least 45 EC of the master curriculum and have a maximum of 6 months in overall study delay.

6. Re-enrolment in the MSc Accountancy & Control
Students must be enrolled for the MSc Accountancy & Control during the internship. To re-enroll in Studielink for a Master’s programme, in case of an internship in semester 1:



http://student.uva.nl/eco/az/a-z/a-z/content/folder-2/enrolment/re-enrolling-in-a- study-programme/re-enrolling-in-a-masters-programme/masters-re- enrolment/masters-re-enrolment.html
In case the entry requirements are not met students will experience financial consequences. It is therefore crucial that students know themselves whether they meet the entry requirements before they decide to start an internship and re-enroll.

7. Get the internship proposal approved and sign contracts
The academic internship supervisor makes a go/no-go decision based on the internship proposal. If approved, the internship proposal should be signed by the academic internship supervisor, the student and company supervisor. Once the internship proposal has been approved, the internship contract, which can be found on our website (ebcareercentre.uva.nl), should be signed. Company contracts are not allowed.
International students only have to fill in the Nuffic contract.

8. Hand in the signed forms and get the course registration
Course registration will be processed by the administration. In order to be get a course registration and Canvas access students should hand in the following forms, before the deadline as stated in the table above:
· Signed internship contract (or Nuffic contract)
· Signed internship proposal
· If necessary, a Nuffic agreement and confidentiality agreement
All of the above forms will be checked at the student desk, while the student is waiting. If the entry requirements are met and all forms have been checked, the student will be registered for the internship course and added to the Canvas page of the internship of their programme.
Note that this registration process is separate from the regular course registration, and that the deadlines for course registration do not apply for registering for an internship

9. Start internship
Once students have been registered for the internship by the administration they can start their internship.

Note for international students: In case the internship exceeds the period of the residence permit, students should apply for an extension of their permit at least two months in advance. . Alternatively, non-EU students can also do an orientation year. More information can be found on ebcareercentre.uva.nl.
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[bookmark: _bookmark13]How to progress and finalize an internship?

1. Discuss internship progress
Students should organize regular meetings with their academic internship supervisor and the company supervisor.

2. Write the internship report and hand it in
Details on the report can be found in this document. Students should hand in the final report with their academic internship supervisor within two weeks after they finished their internship (10 working days) both in hard copy and digitally (by mail).

3. Apply for degree certificate

4. Terminate enrolment at the UvA

Overview of progress steps to finalize internship
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[bookmark: _bookmark14]Internship supervision
[bookmark: _bookmark15]Role of the academic internship coordinator
The academic internship coordinator has the following responsibilities:
· Oversees the overall coordination of the internship program.
· Is responsible for the final quality of the internships and the internship reports.
· Assigns the academic internship supervisor.
· Acts as mediator if conflicts are to arise.
[bookmark: _bookmark16]Role of the academic internship supervisor.
The academic internship supervisor has the following responsibilities:
· Supervises the internship, focus is on the academic content (i.e. quality of analyses, quality of theory application, quality of research design etc.)
· Has three different consultation sessions with the student (one in preparation of the internship proposal, one intermediate session, and one final session on the final draft internship report).
[bookmark: _bookmark17]Other important stakeholders regarding the internship process.
An important role is played by the company supervisor. The company supervisor has the following obligations:
· Introduce the student to the organization
· Arrange work facilities
· Schedule formal feedback sessions (three at a minimum).
· Provide the student with a formal assessment (also partly determines the grade of the student).
[bookmark: _bookmark18]Procedures for conflict resolution
When conflicts arise between the student and the academic internship supervisor the academic internship coordinator will act as a mediator. If necessary he can assign a new academic internship supervisor. If matters cannot be resolved by the academic internship coordinator, the examination board of the FEB will make a binding decision. When conflicts arise between the student and the internship organization, the student can contact the academic internship supervisor to see whether they can resolve the issue (all issues between students and internship organizations must be reported to the academic internship coordinator, also when they have been successfully resolved). If unsuccessful, the academic internship coordinator can then try to resolve the issue in consultation with the academic internship supervisor, the internship organization, and the student. In the end however the student will be responsible for managing the relationship with the internship organization.

[bookmark: _bookmark19]Evaluation criteria
The final grade for your internship will be mainly determined by the internship report, which has to be graded by your academic internship supervisor.

Your academic internship supervisor will also take into account:
· The quality of the internship proposal
· The outcome of the company evaluation




Please note that although the internship itself may be quite practical in character, the learning effect and the appreciation by the company will increase if you succeed in showing links between theory and practice. If you are able to refer to ideas, models, and concepts learned in the study program, and if you are able to recognize and
describe situations in your internship company using your ‘study vocabulary’, the value of your internship will definitely increase.
Another point of attention is the way you ‘tackle’ the subject. Again: appreciation increases if you are able to make use of the methodology learned during studies, both with regard to the conceptual framework as with regard to the use of quantitative and qualitative research techniques.
Below you will find an overview of the various components and the respective requirements for the different qualifications (grades) for the internship report.
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	Pass (6)
	Application of theory only indirectly visible; not directly relevant for the company
	Visible use of at least one Q&Q method.
Weak link between master program and assignment and/or theory (almost) invisible.
	Not particularly useful for the company or for science, but mainly useful for the student as a learning process
	Poorly structured report, but reasoning line still present; only sufficient use of language

	Fail (<6)
	No visible application of theory, no relevance for the company
	No use of Q&Q methods; no link between master program and assignment; no application of theory
	Irrelevant for the company, for science and for the student
	No visible structure, not appealing for the reader, below threshold regarding spelling and style




[bookmark: _bookmark20]3. Practical tips

[bookmark: _bookmark21]How do I find an internship?
[bookmark: _bookmark22]Tips and tricks.
There are different possibilities to find an internship, all of which require a proactive attitude:
· Check company websites for information on internships and online application
· Use your network: people you know that have done an internship or who work in a company
· [bookmark: _GoBack]Visit career days and company presentations, organized by student associations of UvA Economics and Business
· Drop by the Careers Centre and let them advise you on finding a suited internship
· Have a look at UvA Job Board, the job platform exclusively for UvA student and recent graduates.
· Have a look at the internship database of the Sefa, the study association for students of Economics and Business
· Register with Integrand, a student organization that operates as an intermediary between companies and students
· Register with Aiesec if you want to do an internship abroad. It is a student organisation that operates as an intermediary between companies and students
· Register with the Marketing Association Amsterdam if you want to get inspired by new marketing related ideas, developments and activities. The MAA is a student organisation that operates as an intermediary between students and companies. You do not need to study Marketing in order to join MAA.
· Last, but not least, send open applications to companies of your preference

Fortune favors the prepared
Especially multi-nationals and consultancies get a lot of requests from students for internships. This makes the internship market a very competitive one. As a student you need to make sure that you stand out from the crowd. The best way to do that is to demonstrate there is a close match between you and the internship organization. This means you will need to find out all you can about the organization and try to formulate an initial research question. Companies tend to value such a proactive attitude.
When contacting the organization, you as a student are advised to have a detailed understanding of:
· What one would like to do (especially in regard to the assignment).
· Why this identified problem is of relevance for the organization.
· Why you want to investigate this specific problem with the particular internship organization.
· Why you have the qualities necessary to successfully complete this assignment in particular and be a valuable resource to the organization in general.
[bookmark: _bookmark23]Rules of engagement in the Netherlands.
The Dutch are known for their direct and non-hierarchical style of communication. When approaching potential internship organizations students should be sure to have a personal pitch ready. This pitch should include a 30-45 second introduction of who you are, and what you are looking for (type of internship assignment). Practice a couple of



dry runs before making cold calls. In addition, students should at the very least read up on the background of the organization (activities, markets, products, services, and general strategy). This is key in order to take the conversation beyond the initial pitch. In this regard students should also have an idea why the internship assignment they are looking for would fit with the respective organization. It is worthwhile to check Linkedin for people that might be relevant to talk to in regard to the internship within the organization. Send them a message through Linkedin, or alternatively, ask the secretary to redirect to that specific person in relation to the possible questions related to a potential internship. As always, be polite.

[bookmark: _bookmark24]Financial compensation
There are no fixed rules for compensation; some companies might not even offer you any compensation at all. International students should keep in mind that compensation might have consequences for their visa or insurance. Dutch students should check whether a compensation might affect their student grant from the IB-Group.

[bookmark: _bookmark25]Insurance, grants, and visa

· It is required that students check whether the company offers a liability insurance. If not, the student should arrange this insurance him/herself.
· For most internships, having student insurance is sufficient. Depending on your financial compensation you might need to take out basic Dutch health insurance.
· Students from a non-EU/EEA country will need a study residence permit. For the exact requirements: http://www.uva.nl/en/education/master-s/practical- matters/visas-and-permits/visas-and-permits.html

[bookmark: _bookmark26]Confidentiality agreement
As a rule, your internship report will remain confidential. Some companies explicitly ask interns to sign confidentiality agreements for their internship report. As the reports are always confidential, this is redundant. Still, there is no harm in signing such an agreement if the company insists. If the company requires the academic supervisor to also sign a NDA, he or she will only sign the standard UvA NDA (to receive this UvA NDA contact the career center).
The internship report will – aside for the student - only be accessible for the company supervisor, the academic internship supervisor and the student administration.
[bookmark: _bookmark27]Working permits/trainee agreement
For an internship students do not need a working permit. They do need a signed internship contract. International students must in addition use the Nuffic ‘Dutch
Student – trainee Agreement’. Non-EEA students can follow the internship under the student Visa as long as their curriculum and the internship take place within 15 months.


[bookmark: _bookmark28]Competition clause
Students should be careful when signing a so-called "competition clause". Some of these contracts could virtually prevent students from finding work in this branch after finishing the internship. Cooperation with the company should be a question of good faith. Also remember that as an intern, students are also representing the university.
[bookmark: _bookmark29]Internships abroad
An internship abroad can bring students an extra dimension to their experience. Students should inform themselves extensively as this might bring along more practical preparation. The following website can help in this matter: http://studyabroad.uva.nl/internships--research/internships.html
[bookmark: _Hlk52186870]Covid-19 Update
Be aware of this Covid-19 measure: Extracurricular and curricular internships abroad will not be approved for the academic year 2020/2021, because they are not mandatory. 

More information?

Please go to ebcareercentre.uva.nl!


[bookmark: _bookmark30]1. Appendices
[bookmark: _bookmark31]Appendix 1: The internship proposal

Master Internship Proposal Form,
Amsterdam Business School, University of Amsterdam

Students should hand in the internship proposal in word format (4-7 pages). The following information should be incorporated:

First page

Title of the project:……………………………………………………………..

Name        student:……………………………………………………………………..
Student number:………………………………………………………………….
Address:………………………………………………………………………………
Postal   code   & city:………………………………………………………………..
E-mail:…………………………………………………………………………………
Phone:………………………………………………………………………………….
Signed after approval of the internship proposal:

…………………………………………

Name academic internship supervisor:…………………………………
Address:………………………………………………………………………………
Postal   code   & city:………………………………………………………………..
Country:……………………………………………………………………………….
Company       coach:……………………………………………………………………
E-mail:…………………………………………………………………………………
Phone:………………………………………………………………………………….
Signed after approval of the internship proposal:

……………………………………………

Name internship organization:………………………………………………
Address:………………………………………………………………………………
Postal   code   & city:………………………………………………………………..
Country:……………………………………………………………………………….
Company       coach:……………………………………………………………………
E-mail:…………………………………………………………………………………
Phone:………………………………………………………………………………….
Signed after approval of the internship proposal:
…………………………………………… Start internship:………/………/………
Completion date internship: ………/………/………



Second page and onwards

Description of the internship assignment
· General description of internship assignment
· Description of the issue
· Description of the research question
· Description of the desired and undesired situation
· What are the theoretical lenses/frameworks that are likely to be applied to resolve the identified issue?
· How does this assignment fall in line with the specific track the student has chosen?
Description of the ‘other’ activities.
· Be as specific you can be.
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The following requirements must be met:
1. Student has handed in a signed internship contract
a. For Dutch students: only our own contract is allowed
b. In case of a non-EEA student: only the Nuffic contract should be signed (part I and II) and handed in.
c. Contract should be signed by the student, the academic internship supervisor and the company supervisor
2. Student has handed in a signed internship proposal
a. Proposal should be signed by the student and the academic internship supervisor and the company supervisor
3. Entry requirements should be met
a. completed at least 45 EC of the master curriculum and have a maximum of 6 months in overall study delay
b. enrolled for the MSc programme in which you wish to do an internship and will remain so during the whole internship period
4. The signed confidentiality agreement must be handed in, if the company has requested such an agreement
a. only needs to be filed if applicable

In the case all of the above requirements are met:
1. The student is registered for the Master Internship Accountancy & Control (6314M0271)
2. The student is registered for the Canvas page of this course
3. The administration informs both the student and the academic internship supervisor
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To be handed in by the student to the academic internship supervisor, with the internship report.


	
	Very poor
	Poor
	Sufficient
	Good
	Excellent

	Academic capacity

	knowledge
	
	
	
	
	

	procedural knowledge
	
	
	
	
	

	learning speed
	
	
	
	
	

	analytical skills
	
	
	
	
	

	fit of knowledge and company requirements
	
	
	
	
	

	performance on assignment
	
	
	
	
	

	Approach to assignment

	putting initiatives into practice
	
	
	
	
	

	organisation of work process
	
	
	
	
	

	decision making
	
	
	
	
	

	creativity
	
	
	
	
	

	Company conduct

	adaptation to company culture
	
	
	
	
	

	team working ability
	
	
	
	
	

	attitude towards colleagues
	
	
	
	
	

	Skills

	time management
	
	
	
	
	

	appearance
	
	
	
	
	

	reliability
	
	
	
	
	

	receptiveness
	
	
	
	
	

	International skills (if appropriate)

	international team-working skills
	
	
	
	
	

	openness to cultural diversity
	
	
	
	
	

	foreign language skills
	
	
	
	
	

	Match of intern with expectations
	
	
	
	
	

	Overall rating
	
	
	
	
	



To be filled out and signed by the company supervisor.

Date:……………………………………………
Place:……………………………………………

Signature company supervisor:……………………………………

Signature intern:…………………………………………………
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Q: How many credits is the internship worth?
A: The internship is will be worth 15 EC, if all requirements are met and if you finish the internship report and your programme within 6 months of the nominal time frame of your study programme.

Q: How many weeks should the internship be?
A). Internships should cover a minimum period of three months and a maximum period of six months, full-time.

Q: How can I find out if the internship I intend to do will be accepted?
A: If you have been in touch with a company for an internship and you have an idea of what your assignment will be, you can get in touch with the academic internship coordinator (to be found in the course catalogue). He/she will have the initial say in the suitability of the internship. The academic internship coordinators will refer you to an academic internship supervisor available, who will have the final say in whether the assignment qualifies for an official internship (including ECs) or not.

Q: What are the official requirements of the internship?
A: You can find out what the official requirements are for the internship in the course catalogue or the manual.

Q: How can I find a supervisor for my internship?
A: Each programme has an academic internship coordinator. The academic internship coordinator will assign you to an academic internship supervisor. You are responsible to discuss with the internship company who could be your company supervisor.

Q: Can I get some help with finding an internship?
A: The UvA Career Centre can offer assistance in finding an internship.
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